THE DINGLE COMMUNITY ASSOCIATION

MADELEY ROAD, KINGSWINFORD, WEST MIDLANDS DY6 8PF

TEL:  01384 671303

Application for hire of the Community Centre premises and equipment

Name of Hirer/Organisation …........................................................................................

Address ….......................................................................................................................

…......................................................................................................................................

…..................................................................  Tel No: ….................................................

Nature of Function …......................................................................................................

Period of hire from …..............................am/pm to ….........................................am/pm

_____________________________________________________________________

Please Note:  The times stated above are the times the Committee will open up and close the centre.  Please allow extra time for setting up and clearing up.

No. of people attending …...............................  Room Required …................................

(Max. Main Hall 150)

(Max. Madeley Suite 40)

Day and date of hire …....................................................................................................

Any Special requirements …...........................................................................................

Self Catering – yes/no (please delete)  Outside Caterer – yes/no (please delete)

I have read the conditions of hire laid down by the Community Association and agree to abide by them.  I also undertake to pay in advance the fees due plus any other Royalties, Entertainment Taxes etc, which may become necessary.  The signatory is the named responsible person nominated by the Licensee for ensuring that all the conditions of the Public Entertainments Licence are adhered to.  I understand that if the premises are not left in a clean and tidy condition after use, my deposit will not be returned.

Signed …........................................................  Date …...................................................

Receipt Slip (to be completed by Dingle Community Association)

Name …...........................................................      Deposit Paid ….......................................................

Date of Hire …................................................       Receipt No. …........................................................

Accommodation Booked …............................       Balance to pay …...................................................

Time from:  ….................................................       Receipt No ….........................................................

Caterer ….........................................................     

Deposit £ …...........  Charge £ ….....................

NB  The premises must be left in a clean and tidy condition after use.  Your deposit will not be returned if the premises are left in an unsatisfactory condition.
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